
බ�hƐĞ�ĐŽŵƉƵƚĞƌƐ 
බ�WƌŽĐĞƐƐ�ƉĂƉĞƌǁŽƌŬ 
බ�tŽƌŬ�ǁŝƚŚ�ŶƵŵďĞƌƐ 
බ�/ŶƚĞƌĂĐƚ�ǁŝƚŚ�ĐƵƐƚŽŵĞƌƐ 
බ�<ĞĞƉ�ƉƌŝǀĂƚĞ�ĚĂƚĂ�ĐŽŶĮĚĞŶƟĂů 
බ��ŽŶƟŶƵĞ�ůĞĂƌŶŝŶŐ�ŽŶ�ƚŚĞ�ũŽď 
 

 
 

  
 O

c
c

u
p

a
t

io
n

a
l

 P
r

o
f

il
e

 

What Type of Education and/or Training Will I Need? 
tŽƌŬĞƌƐ�ŝŶ�ŽĐĐƵƉĂƟŽŶƐ�Ăƚ�ƚŚŝƐ�ůĞǀĞů�ĐĂŶ�ĚĞǀĞůŽƉ�ƚŚĞ�ƐŬŝůůƐ�ŶĞĞĚĞĚ�ĨŽƌ�ĂǀĞƌĂŐĞ�ũŽď�
ƉĞƌĨŽƌŵĂŶĐĞ�ĂŌĞƌ�ŽďƚĂŝŶŝŶŐ�ŚŝŐŚ�ƐĐŚŽŽů�ĚŝƉůŽŵĂƐ�Žƌ�ĞƋƵŝǀĂůĞŶƚ�ĂŶĚ�ŽŶ-ƚŚĞ-ũŽď�
ƚƌĂŝŶŝŶŐ͘��ƌŽŬĞƌĂŐĞ�ĐůĞƌŬƐ�ĐĂŶ�ďĞŶĞĮƚ�ĨƌŽŵ�ĂŶ�ĂƐƐŽĐŝĂƚĞ͛Ɛ�ĚĞŐƌĞĞ�ŝŶ�ďƵƐŝŶĞƐƐ�Žƌ�
ĞĐŽŶŽŵŝĐƐ͘ 
 
Will I Need a Special License or Certification?  
DĂŶǇ�ŽĐĐƵƉĂƟŽŶƐ�ƉƌĞĨĞƌ�Žƌ�ƌĞƋƵŝƌĞ�Ăƚ�ůĞĂƐƚ�ŽŶĞ�ĐĞƌƟĮĐĂƟŽŶ�ĨŽƌ�ĞŶƚƌǇ�Žƌ�ĂĚǀĂŶĐĞŵĞŶƚ͘� 

K n o w l e d g e  a n d  S k i l l s  N e e d e d  

Bookkeeping, Accounting 
& Auditing Clerk 

National, State and Local Wage Information 

 
�ŶƚƌǇ�>ĞǀĞů������
,ŽƵƌůǇ�tĂŐĞ 

ϮϬϭϲ���������������
�ŵƉůŽǇŵĞŶƚ 

WƌŽũĞĐƚĞĚ�ϮϬϮϲ������������
�ŵƉůŽǇŵĞŶƚ 

�ĂƉŝƚĂů���ƌĞĂ Ψϭϱ͘ϴϳ ϳ͕ϳϱϬ ϴ͕ϭϳϴ 

dĞǆĂƐ Ψϭϯ͘Ϭϲ ϭϯϭ͕Ϯϵϵ ϭϰϬ͕ϱϰϵ 

hŶŝƚĞĚ�^ƚĂƚĞƐ ΨϭϮ͘ϰϰ ϭ͕ϳϯϬ͕ϱϬϬ ϭ͕ϳϬϱ͕ϯϬϬ 

&Žƌ�^ƚĂī�hƐĞ� 
^K�͗�ϰϯ-ϯϬϯϭ 
�/W͗��ϱϮ͘ϬϯϬϮ����� 
��������� 
 

What Job Titles Should I Search for?  
බ�&ŝŶĂŶĐŝĂů��ůĞƌŬ    බ��ƌŽŬĞƌĂŐĞ��ůĞƌŬ 
බ�WƌŽĐƵƌĞŵĞŶƚ��ůĞƌŬ    බ��ŽŽŬŬĞĞƉĞƌ 
  
Where Could I Work?  
බ��ĂŶŬƐ      බ�/ŶƐƵƌĂŶĐĞ��ŽŵƉĂŶŝĞƐ 
බ�DŽƌƚŐĂŐĞ��ŽŵƉĂŶŝĞƐ   බ�KĸĐĞ��ĚŵŝŶŝƐƚƌĂƟǀĞ�^ĞƌǀŝĐĞƐ 
බ��ƵƐŝŶĞƐƐĞƐ      
බ�'ŽǀĞƌŶŵĞŶƚ 

What Will I Be Doing? 

WƌŝŵĂƌǇ��ĂƚĂ�^ŽƵƌĐĞƐ͗�dĞǆĂƐ�tŽƌŬĨŽƌĐĞ��ŽŵŵŝƐƐŝŽŶ�Ăƚ�ƚĞǆĂƐůŵŝ͘ĐŽŵ͕�:ŽďƐ�Y�Ăƚ�ũŽďƐĞƋ͘ĞƋƐƵŝƚĞ͘ĐŽŵ͕� 
�ƵƌĞĂƵ�ŽĨ�>ĂďŽƌ�^ƚĂƟƐƟĐƐ�Ăƚ�ďůƐ͘ŐŽǀ͕�ĂŶĚ��ĂƌĞĞƌKŶĞ^ƚŽƉ�Ăƚ�ĐĂƌĞĞƌŝŶĨŽŶĞƚ͘ŽƌŐ�͖�EĂƟŽŶĂů�ŝŶĨŽ�ϮϬϭϵ 



 
 
 

ϰϲϵ�ŶĞǁ�Θ�ƌĞƉůĂĐĞŵĞŶƚ�ƉŽƐŝƟŽŶƐ�ďĞƚǁĞĞŶ�ϮϬϭϲ-ϮϬϮϲ 
 
 
 
 
 

ϭ͕ϱϴϭ�ŶĞǁ�Θ�ƌĞƉůĂĐĞŵĞŶƚ�ƉŽƐŝƟŽŶƐ�ďĞƚǁĞĞŶ�ϮϬϭϲ-ϮϬϮϲ 
 
 
 
 
 

ϰϮϴ�ŶĞǁ�Θ�ƌĞƉůĂĐĞŵĞŶƚ�ƉŽƐŝƟŽŶƐ�ďĞƚǁĞĞŶ�ϮϬϭϲ-ϮϬϮϲ 
 
 
 
 
 
 

ϭϲϭ�ͬ�ϭ͕Ϯϳϱ�ŶĞǁ�Θ�ƌĞƉůĂĐĞŵĞŶƚ�ƉŽƐŝƟŽŶƐ�ďĞƚǁĞĞŶ�ϮϬϭϲ-ϮϬϮϲ 

,ŽƵƌůǇ�tĂŐĞƐ 
· �ŶƚƌǇ�>ĞǀĞů͗�Ψϯϳ͘ϯϲ 
· DĞĚŝĂŶ�>ĞǀĞů͗�ΨϲϬ͘ϰϲ 
 
 
 
,ŽƵƌůǇ�tĂŐĞƐ 
· �ŶƚƌǇ�>ĞǀĞů͗�ΨϮϮ͘ϳϯ 
· DĞĚŝĂŶ�>ĞǀĞů͗�ΨϯϮ͘ϰϰ 
 
 
 
,ŽƵƌůǇ�tĂŐĞƐ 
· �ŶƚƌǇ�>ĞǀĞů͗�Ψϭϱ͘ϴϳ 
· DĞĚŝĂŶ�>ĞǀĞů͗�ΨϮϬ͘ϳϴ 
 
 
 

,ŽƵƌůǇ�tĂŐĞƐ 
· �ŶƚƌǇ�>ĞǀĞů͗�Ψϭϭ͘ϴϱ�ͬ�Ψϵ͘ϲϯ 
· DĞĚŝĂŶ�>ĞǀĞů͗�Ψϭϯ͘ϴϲ�ͬ�Ψϭϭ͘ϮϮ 
 
 
 
 

dǇƉŝĐĂů��ĚƵĐĂƟŽŶ�Θ��ǆƉĞƌŝĞŶĐĞ 
· �ĂĐŚĞůŽƌ͛Ɛ��ĞŐƌĞĞ 
· ϱн�ǇĞĂƌƐ�ĞǆƉĞƌŝĞŶĐĞ 
 
 
 
dǇƉŝĐĂů��ĚƵĐĂƟŽŶ�Θ��ǆƉĞƌŝĞŶĐĞ 
· �ƐƐŽĐŝĂƚĞ͛Ɛ�ĂŶĚͬŽƌ� 
����ĂĐŚĞůŽƌ͛Ɛ��ĞŐƌĞĞƐ 
 
 
 
dǇƉŝĐĂů��ĚƵĐĂƟŽŶ�Θ��ǆƉĞƌŝĞŶĐĞ 
· ^ŽŵĞ��ŽůůĞŐĞ͕�EŽ��ĞŐƌĞĞ 
· DŽĚĞƌĂƚĞ�ŽŶ-ƚŚĞ-ũŽď�ƚƌĂŝŶŝŶŐ� 
 
 
 

dǇƉŝĐĂů��ĚƵĐĂƟŽŶ�Θ��ǆƉĞƌŝĞŶĐĞ 
· ,ŝŐŚ�^ĐŚŽŽů��ŝƉůŽŵĂ 
������Žƌ��ƋƵŝǀĂůĞŶƚ�ͬ�EŽŶĞ 
· ^ŚŽƌƚ-ƚĞƌŵ�ŽŶ-ƚŚĞ-ũŽď�ƚƌĂŝŶŝŶŐ�;ďŽƚŚͿ 
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Bookkeeping, Accounting 
& Auditing Clerk 

tŽƌŬĨŽƌĐĞ�^ŽůƵƟŽŶƐ��ĂƉŝƚĂů��ƌĞĂ�ŝƐ�ĂŶ��ƋƵĂů�KƉƉŽƌƚƵŶŝƚǇ��ŵƉůŽǇĞƌͬWƌŽŐƌĂŵ͘ 
�ƵǆŝůŝĂƌǇ�ĂŝĚƐ�ĂŶĚ�ƐĞƌǀŝĐĞƐ�ĂƌĞ�ĂǀĂŝůĂďůĞ͕�ƵƉŽŶ�ƌĞƋƵĞƐƚ͕�ƚŽ�ƉĞƌƐŽŶƐ�ǁŝƚŚ�ĚŝƐĂďŝůŝƟĞƐ  ͘

ZĞůĂǇ�dĞǆĂƐ͗�ϭ͘ϴϬϬ͘ϳϯϱ͘Ϯϵϴϵ�;d��Ϳ�ͬ�ϳϭϭ�;sŽŝĐĞͿ͘�ǁǁǁ͘ǁĨƐĐĂƉŝƚĂůĂƌĞĂ͘ĐŽŵ 

WƌŝŵĂƌǇ��ĂƚĂ�^ŽƵƌĐĞƐ͗�dĞǆĂƐ�tŽƌŬĨŽƌĐĞ��ŽŵŵŝƐƐŝŽŶ�Ăƚ�ƚĞǆĂƐůŵŝ͘ĐŽŵ͕�:ŽďƐ�Y�Ăƚ�ũŽďƐĞƋ͘ĞƋƐƵŝƚĞ͘ĐŽŵ͕� 
�ƵƌĞĂƵ�ŽĨ�>ĂďŽƌ�^ƚĂƟƐƟĐƐ�Ăƚ�ďůƐ͘ŐŽǀ͕�ĂŶĚ��ĂƌĞĞƌKŶĞ^ƚŽƉ�Ăƚ�ĐĂƌĞĞƌŝŶĨŽŶĞƚ͘ŽƌŐ�ϮϬϭϴ 

Capital Area Career Ladder 
Ύ��ůƐŽ�/ŶĐůƵĚĞĚ�ŽŶ�dĂƌŐĞƚĞĚ�KĐĐƵƉĂƟŽŶ�>ŝƐƚ�;Wz�ϮϬϮϭͿ 

&ŝŶĂŶĐŝĂů�DĂŶĂŐĞƌ 

Ύ�ĐĐŽƵŶƚĂŶƚ�Θ��ƵĚŝƚŽƌ 

�ŽŽŬŬĞĞƉŝŶŐ͕��ĐĐŽƵŶƟŶŐ͕�Θ��ƵĚŝƟŶŐ��ůĞƌŬ 

dĞůůĞƌ�ͬ��ĂƐŚŝĞƌ�;ZĞƐƉĞĐƟǀĞůǇͿ� 

dŚŝƐ��ĂƌĞĞƌ�>ĂĚĚĞƌ�ŝƐ�ĨŽƌ�ŝůůƵƐƚƌĂƟǀĞ�ƉƵƌƉŽƐĞƐ�ĂŶĚ�ĚŽĞƐ�ŶŽƚ�ĚŝƐƉůĂǇ�Ăůů�ƉĂƚŚǁĂǇƐ�ĨŽƌ�ĐĂƌĞĞƌ����
ĂĚǀĂŶĐĞŵĞŶƚ͘�&Žƌ�ŵŽƌĞ�ŝŶĨŽƌŵĂƟŽŶ�Žƌ�ĨĞĞĚďĂĐŬ�ĞŵĂŝů͗��ĂƌĞĞƌ>ĂĚĚĞƌΛǁĨƐĐĂƉŝƚĂůĂƌĞĂ͘ĐŽŵ� 


